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1. At the top of the page, click on the Administration tab.

2. Scroll down to the Actions to Review section, to locate    
the proposed payment rules.

3. To the far right of page click on the drop down arrow 
to view the details of the modified payment rules and 
the individual who submitted each modification.

4. After reviewing the details, scroll to the top of section 
and select Reject or Approve.
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How to Approve or Reject a Payment Rule




